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Tonoxenue 0 IEpCOHATBHBIX JAHHBIX pabOTHUKA

Hacrosmee ITonoxxeHue onpesesnsier OCHOBHBIE TPeOOBaHUSAM IOPSAKY IOJIyYEHHS, XPaHCHHUS,
UCIIOJIB30BAHUS U Iepeiaydn (aaiee - 00paboTke) NEPCOHANBHBIX JaHHBIX PA0OTHHKOB.

[. O61mue nosoxeHus

IMepconansHbIe AaHHbIE paboTHHUKA - 3TO HHpOPManus, HeoOXonuMas paboTONATENIO B CBSA3H C
TPYOBBIMH OTHOIICHHUSIMH K Kacarolascss KOHKPETHOro pabOTHHUKA.

IepcoHanpHBIe AaHHBIE paOOTHHKA COAEPHKATCS B OCHOBHOM JIOKYMEHTE NEPCOHANIBHOIO yYeTa
pabOTHHUKOB - JIMYHOM Jejie paboTHUKA. JIM4HOE JEI0 COCTOMT U3 CIEAYIOLIMX Pa3JICIioB:

1. AHKETHO - Ouorpaduyeckre U XapakTepH3yIoIHe MaTepHallbi, K KOTOPBIM OTHOCATCS:

1.1. aHKeETa,

1.2.  aBroOuorpadmus;

1.3.  KOIMH JOKyMEHTOB 00 0Opa3oBaHuUH;

1.4.  xaprouka ¢popMmsr T2

1.5.  pe3yabTaThl MEOUIIMHCKOrO 00CIeI0BaHUs Ha IPEAMET F'OJHOCTH K OCYIIECTBICHHIO
TPYJIOBBIX 00s13aHHOCTEH(IIA psiaa JODKHOCTEM);

1.6.  3asBiieHHe pabOTHHKA O IpHEME Ha paboTy;

1.7. KOIKs TIpHKa3a o IpueMe Ha paboTy;

1.8.  TPyAOBO¥ JOTOBOD;

1.9.  JOKYMEHTHI, CB3aHHbIE C IEPEBOJIOM U ITepeMEIIeHHEM pabOTHHKA (KOIIMH IIPUKA30B,
3asBJICHUs paOOTHUKA H T.I1.);

1.10.  BBIDMCKH (KOIMHMH) U3 JOKYMEHTOB O IIPHCBOCHUH IIOYECTHBIX 3BAHUM, YYEHOM CTEIEHH,
HarpaxACHUHU rOCyAapCTBEHHBIMU HArpajamH;

1.11. KoIHWH HArpaaHbIX JUCTOB;

1.12. arreCTalrfuOHHEBIC JIUCTHI,

1.13. KONHMM IPUKA30B O HOOIIPECHUAX, B3BICKAaHHIX;

1.14.  XapaKTEPUCTHKH U PEKOMEHIATEIILHBIEC IHCHMA,

1.15.  3asBiieHHE paOOTHHUKA 00 YBOJIbHCHHH;

1.16.  Komwus mpHKa3za 00 yBOJIbHEHUH;

1.17.  apyrue JOKYMEHTHI, HAXOXICHHE KOTOPHIX B IMYHOM JieJie OyIeT NPU3HAaHO
esecooOpa3HbIM;

2. JlonoTHUTENbHBIE MaTepHallbl, K KOTOPBIM OTHOCATCS:

2.1. pacnucka paboTHHKA 00 03HAKOMJIEHHH C JOKYMEHTaMH OpraHu3aIivy,
yCTaHABIIMBAIOIIAMH TOPAIOK 00pabOTKH MEPCOHATBHBIX JaHHBIX PAOOTHUKOB, a TAKXKE O €ro
mpaBax U 00s3aHHOCTAX B 9TOH 001acTH;

2.2.  KapTOYKH y4yeTa NOOIIPEHUMN U B3BICKAHHII;

2.3.  XapaKTepHCTUKH C IPEKHETO MeCTa paboOTHI;

24.  (dotorpadum;

2.5.  [IOTOJIHECHHE K JIUYHOMY JIEINY;

2.6.  Jpyrue JOKyMEHTBI, HAXOXICHUE KOTOPHIX B JIMYHOM JieJie OydeT NPU3HaHO
1esecooOpa3HbIM.



B nnynoe geno paboTHHKa BKIIIOYAETCS TAKXKe OIMMCH BCEX TOKYMEHTOB, HAXOAAIMXCH B A€JE.
II. Ilonyyenne nepcoHaNbHBIX JaHHBIX paOOTHUKA

[lomyyenue, xpaHeHwe, KOMOMHHPOBaHHWE, Iepelada MWIM JHOO0€ Ipyroe MCIOIb30BaHUE
MEPCOHATBHBIX JAHHBIX pabOTHMKA MOXKET OCYIIECTBIATHCA HCKIIOYHATENBHO B IEJAX
obecrieueHUsl COONIOACHHS 3aKOHOB W HHBIX HOPMAaTHBHBIX IIPDAaBOBBIX aKTOB, COJECHCTBHSA
paboTHUKAaM B TPYyIOYCTpOHCTBE, 00YyUEHUH U MPOABMXEHHH IO CiyxkOe, obOecrieueHusl TNIHOH
0e30macHOCTH pabOTHUKOB, KOHTPOJIA KOJWYeCTBA W KauyecTBa BBHINONHAEMOH paboTel M
o0ecriedeHnsi COXPaHHOCTH UMYIIECTBA.

Bce nepcoHanbHble JaHHBIE pa0OTHHKA [TOJIyYalOTCs y HETO camoro. Eciii nepcoHanbHbIe JaHHbIE
pabOTHHKA BO3MOJXKHO IIOJYYUTH TOJIBKO y TpeTbell CTOPOHBI, TO PAbOTHHK MAOJDKEH OBITH
yBeioMlieH 00 3TOM 3apaHee, U OT HETO JOJDKHO OBITh IONY4E€HO INHCBMEHHOE COIJIACHE.
PaboTtonarens gomkeH cooOmuTh paboTHUKY O LENSIX, IPEANoIaracMbIX KICTOYHHKaX H criocobax
MOJY4YEeHUs IEePCOHANBHBIX--JaHHBIX, a TAaKKe O XapakTepe MOMIECKAMUX MOITyUYECHHIO
MEPCOHATBHBIX JAHHBIX U MOCJIEICTBHIX OTKa3a palOTHHMKA aTh NMCBMEHHOE COTJIaCHE Ha MX
HOJTyYECHHUE.

He nomyckaercs monydeHme W 00pa0oTka mepCOHANBHBIX JaHHBIX pPAa0OTHHKAa O €ro
MOJIMTHYECKNX, PETMTHUO3HBIX U UHBIX YOEXKACHHUSIX M YaCTHOM XHM3HH, a TAKXKE O €0 WICHCTBE B
00IIeCTBEHHBIX O0BETHHEHHAX WM €ro Mpo(COrO3HOM AeITENbHOCTH, 3a UCKIFOYEHHUEM CIIyYaesB,
[IpelyCMOTPEHHBIX 3aKOHOAATeTECTBOM PD.

[Tpy OpHHATHH pelieHHH OTHOCHTENBHO paOOTHHKA HA OCHOBAaHUH €T0 NIEPCOHANBLHBIX JAaHHBIX HE
JIOITyCKAeTCsl MCIOJIb30BaHUE JIaHHBIX, IOJIYYEHHBIX HMCKIIOUATEIBHO B peE3ydbTaTe HX
aBTOMAaTU3NPOBAaHHOH 06pabOTKH MJIH 3JEKTPOHHOIO ITOTY4ECHHMS.

B ciyuasix, HEOCPEJACTBEHHO CBSA3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOIIEHUH, B COOTBETCTBHH CO
ct. 24 Koncrutrymuun P® Bo3MOXHO noilydeHHe M 00pabOTKa NaHHBIX O YAaCTHOH JKHU3HH
paboTHIKA TOJHKO C €r0 MACEMEHHOTO COTJIACHSI.

[II. ®opmupoBaHre U BEAEHHUE JIMYHBIX €T
JInunoe aeno pabotHuka opMupyeTcs” nocie U3JaHus IpHUKasa o ero mpueMe Ha paboTy.

[lepBoHAYAILHO B JIMYHOE JENIO TPYHNIHPYIOTCS JOKYMEHTBI, COACPXKAINHE IIEPCOHAIBHBIE JaHHBIE
pabOTHHKA, B MOPSZIKE, OTPAXAOIEM IIpoliecc IpHeMa Ha paboTy: KaapoBsas CIIpaBKa; 3asBJICHHE
paboOTHMKAa O IpHeMe Ha paboTy; aHKeTa; aBTOOHMOrpadus; XapaKTepHUCTHKa-pEKOMEHIAIINS,
pe3yibTaT MEIWIIMHCKOTO O0CIeMOBaHMs HAa IPEIMET TOAHOCTH K OCYINECTBICHHIO TPYAOBBIX
00sf3aHHOCTE#H; KOIKMA IpHKa3a O mpueMe Ha paboTy; pacmucka paboTHHKA 00 O3HAKOMIIEHHH C
JOKYMEHTaMH OpraHH3allid, YCTAHABJIMBAIOMMMH ITOPANOK OOpabOTKH IEPCOHANBHBIX IAHHBIX
paGOTHUKOB, a TaKXe 00 ero mnpaBax W 00sS3aHHOCTSAX B 9TOH obnacTd; pacnmucka paboTHHKa 00
O3HAKOMJIEHHH €T0 C JIOKATFHBIMH HOPMATHBHBIMH aKTaMH OPTraHU3alvy; JOMOJIHEHHUE K INYHOMY
JIeITy; KapTo4Ka MOOMIPEHUH 1 B3bICKaHUH; BHYTPEHHSS OIIKCH.

Bce [IOKYMEHTBHI JIMYHOTO Jela MOJIIMBAIOTCS B OOJOXKKYy o0pasina, YCTaHOBIEHHOIO B
OpraHH3alliy; Ha 00JI0XKKE JOJDKHBI OBITH paMUIIHsL, UMs1, OTYECTBO pabOTHHKA.

JInuHoMy nely IMpHCBaWBaeTCs HOMEP, KOTOPBIH (UKCHUPYETCS B JKypHAlle ydeTa JMYHBIX JEIN.
HoMep nuuHOTO Je51a MpoCTaBIIsieTcsl B BEPXHEM JIEBOM YIITy OOJIOKKH JENa.

K kaxmoMy JudHOMY Jely npuinaraercs gororpadus paborauka (6e3 ronosHoro y6opa) popmara
3X4. Ha o6opotHoii cropone (otorpadun ykaspBaroTcs (pamMuiMs, UMs, OTYECTBO PaOOTHHKA,
3aBepseMble TMYHOM MOIIHCHIO KaIpoBOro pabOTHHKA U NIEYATHIO.



B kaxmom pa3zaciic JUYHOro Jcjia BEACTCA BHYTPCHHSA ONHUCH, KyJAa 3aHOCATCA HaWMCHOBAHHA
BCCX IMOAIMTHIX AOKYMCHTOB, JaTa MX BKIIOYCHHA B JACJIO, KOJHMYCCTBO JIMCTOB, a TAKXKC AaTa
H3BIATHA OOKYMCEHTA K3 JI€Ia ¢ YKa3aHUCM JIMIa, U3BIBLUICTO JOKYMCHT, H NMPUYNHY HU3BATHUS. B
Cliyda€ BpEMCHHOI'O U3BATHA JOKYMCHTA BMCCTO HEIr0 BKIAABIBACTCS JIMCT-3aMCHUTC]ID. UzbaTue
JAOKYMCHTOB H3 JIHUHOTO ACa NPOHU3BOAHUTCIA HUCKIIOUHUTCILHO € Pa3pClICHHSI PYKOBOJIHUTCIIA
KaJApoOBOI'0 OTACIIA. BH}’TpCHH}Iﬂ OIIKCHh NOANHCHIBACTCA JTUIIOM, €€ COCTABJIAIOININUM, C YKa3aHUEM
JAaTbl COCTAaBJICHHA.

Bce AOKYMCHTEI, IIOCTYIIAIOINKE B JIMYHOC JICTI0, pacnojaraloTCa B XpOHOJIOTHICCKOM IIOPAAKE.

He JOMYCKACTCA BKIIIOYATHh B JIMYHOE JCNIO JOKYMCHTBI BTOPOCTCIICHHOIO 3HAYCHHs, UMCIOIIHKC
BPCMCHHBIC (Z[O 10 JIeT) CPOKH XpaHCHH, HAIPAMEP, CIIPAaBKHU € MECTA JKUTCJIHBCTBA, O COCTOSTHUH
310pPOBBA, O CEMEMHOM IOJIOKEHHH M T.II.

JIuCTBI JOKYMEHTOB, MOAIIUTHIX B IMYHOE JETI0, HYMEPYIOTCS.

AHKeTa SBISETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO JI€ja, MPEJACTaBIAIONEM co00il IepeycHb
BOMPOCOB O OHMorpaduyecKux MaHHBIX PaOOTHHKA, €ro OOpa30BaHWH, BHINOIHAEMOH paboTe C
Hayvajia TPYAOBO# JeATeTbHOCTH, CEMEHHOM MOJIOKEHUH, MECTE TPONMUCKH WIIH MPOKUBAHUS U T.II.
AmnKeTa 3anoHsIeTCS pabOTHUKOM CaMOCTOSATEIHHO MPH 0POpMIICHIH preMa Ha paboTy.

IIpy 3anonHEHHH aHKETHI pabOTHHUK JOJDKEH 3alOJHATH BCe ee rpadrl, Ha Bce BONPOCH! JaBaTh

IIOJIHBIE OTBETHI, HE JIOMYCKATh MCIPABJICHUN WITH 3a4epKUBaHMUS, IPOYEPKOB, IIOMApOK, B CTPOTOM

COOTBETCTBHH C 3alHCSIMH, KOTOpbIE COAEPXKATCs B €ro JIMYHBIX JOKyMeHTax. OTpunaresbHbIe
"

OTBETH B rpadax aHKETHI 3aMHCHIBAIOTCS Oe3 MOBTOPEHHS Bollpoca (Hampumep, "zetu" - "He
nMer").

IIpn 3anonnenuu rpadpsr "OOpa3zoBaHue" ClEAyeT NPHUMEHSTH cleayomue (GopMyIHpOBKU:
" "

"ppicinee", "HenmogHOe BhICIIee", "cpeaHee CHenHanbHOoe", "HEMOHOE cpeHee”, B 3aBUCUMOCTH
OT TOTO, KaKO# JJOKYMEHT UMeETCsl Y pabOTHHKA.

B rpage "bamxaiiime poACTBEHHUKU" IEPEUUCIISIOTCS BCE WICHBI CEMbU PaOOTHHKA C yKa3aHUEM
creneHd poiacTtBa (OTeH, Marh, MY, JXCHA, CBIH, J04b, POAHBIE Opar M cecTpa), JAaiee
NEPEUYHCIIOTC  OJM3KHE  POJCTBCHHHKH, IPOXXUBAIONIME COBMECTHO C  PabOTHHKOM.
Yka3bIBaloTCs (paMuirs, UMsl, OTYECTBO M JaTa POXKICHUS KaXXI0T0 WICHA CEMBH.

B rpade "BrinonHsemas pabota ¢ Hayajla TPYAOBOH IESTENILHOCTU" OTPaXKalOTCS CBEACHHUA O
paboTe B CTPOTOM COOTBETCTBHH C 3alIMCAMH B TPYJAOBO# KHHMXKE. B TpyIOBYIO ACATEIILHOCTD HE
BKJTIOYaeTCs BpeMsi yueObl B 0611e00pa3oBaTeNIbHBIX IIKOJIAX, IPO(GeCcCHOHATBHO- TEXHHYECKHX U
IpYyTHX TPHUPAaBHEHHBIX K HUM Yy4eOHBIX 3aBelcHUsAX. Bce 3amucd npoM3BOAATCS B
XPOHOJIOTUYECKOM IOPSIIIKE.

HpI'I 3aM0JIHCHUH aHKCTHI UCIIOJIB3YIOTCA CICAYIOIMHUEC NOKYMCHTHI:

nacIoprT;

TpyIOBasi KHUXKKa;

BOCHHBII OHIIET;

JOKyMEHTHI 00 06pa3oBaHuH;

JTOKYMEHTHI O IPUCBOCHHH YYECHOH CTENEHH, Y4EHOrO 3BaHMS.

NN

AHKeTa MOAMUCHIBAETCS JTUIIOM, IPHHEMAEMBIM Ha paboTty, M cOTpyTHMKOM OT/Ela KaApoB MOCiIe
CBEPKH CBEJICHHI, 3aHECEHHBIX B AHKETY, C CCOTBETCTBYIOIUUMH JOKYMEHTaMH M 3aBEpPACTCS
ME€YaThIO.



ABTOOHOrpadus - TOKYyMEHT, CoAepKaIuil OIUCaHHE B XPOHOJIOTHYECKOH IOCIIEA0BATEIEHOCTH
OCHOBHBIX JTallOB KH3HH H JAEATEIBHOCTH IIpHHHMaeMoro paboTHuka. ABTobuorpadwus
COCTaBIISIeTCS B IPOU3BOIBHOM opme, 6e3 MoMapoK U UCTIpaBICHHUH.

OCHOBHBIE MOMEHTHI, KOTOPBIEC TOIDKHBI OBITh OCBEIICHBI B aBTOOMOrpaduu:

(dhaMumms, UMs, OTUYECTBO;

YHCJIO, MECSI M TOJT POXKICHHST;

nonyueHHoe obpazoBanue (TIe, KOra, B KaKHX YUeOHBIX 3aBEJCHUIX, IT0 KaKoi
CIICHHAITLHOCTH );

BpeMsl Hauasia TPYAOBOM eI TeILHOCTH,

IIPHYHHEI ITIepeXo/a Ha APyroe MecTo paboThI;

OTHOIICHHE K BOUHCKOM 0053aHHOCTH, BOMHCKOE 3BaHUE;

HaJIM4YHe IMPaBUTENHCTBEHHBIX HArpa/l, IOOIMPEHHIA;

CBEJICHHS O CEMEIHOM IOJIOKEHHH U OITU3KMX POACTBEHHHUKAX;

JlaTa COCTABIICHHUS aBTOOHOrpaduu U THYHAS IMOITHCH COCTABISIEMOTO.

VRN E W=

ABTOOHOrpagus, CocTaBieHHAs TP IpHeMe Ha pabOTy, HE MOMIEXKHUT KoppeKTHpoBke. Ilpu
HEOOXOAMMOCTH BHECCHHS H3MECHEHHH WM JONIOTHEHHH, OHH (PUKCHPYIOTCS Ha OTACIBHOM JIUCTE,
HOJIKCHIBAIOTCS pAOOTHHKOM C YKa3aHHEM JaThl U IPHOOINAIOTCS K MEPBUYHOM aBTOOHOrpaduu.
B caywyae Gonmbmimx H3MEHEHM OHOrpadUYecKHX NaHHBIX PabOTHHKA OT HEr0 MOXET OBITh
3arpebOoBaHa OOHOBJICHHAs aBTOOHMOTpadus, IMepBOHAYANBHYIO IPHU 3TOM I[OMEHIAIOT B pa3fiel
JHYHOTO Jefia "JIoNmoMHHUTENbHBIE MaTepUalbl”.

ABTobuorpadus He 3aBepAETCS MOIMHUCAMH JODKHOCTHBIX JIMI HITH IT€YaTsIMH.

Komun JOKYMCHTOB 00 o6pa3013aHI/m 3aBCPAIOTCA JIHYHBIMHA TOANMHUCAMHA COTPYIHUKaMH
JAPCKTOpa IO ICpCOHANly MM JIMIA €ro 3aMeEIlarolero IocCi€ CBEPKH HX C IOJAJIHMHHHKAaMH
JOKYMCHTOB.

JlononHenyue K JIMYHOMY JEy - JOKYMEHT, B KOTOPOM (HKCHPYIOTCS CBEACHHS O NEPEMEIICHUH
pabotHHKa MO paboTe (HaTa BCTYIUIGHHS B JODKHOCTH M JIaTa yXoJa C HeE), C YKa3aHHEM
npuukHbI nepemenieHus ("Ha3HaueH ¢ MOHIKEHHEM B aTTECTAIIHOHHOM Topsake").

lIOl'IOJIHeHI/Ie K JTHYHOMY JOCITYy COCTaBJIACTCA paGOTHI/IKOM KaapoBOIro OTACIa H HEC HYXIACTCS B
3aBE€PCHUH ITOAIMUCHIO OO IEYaThIO.

KanpoBas crmpaBka cocTapisgercss pabOTHHKOM OTAelNa KaApoB Ha OllaHKe IIPHHATOIO B
opranu3anuu o6pasia, CoOAepXHUT B cebe CBeIeHUs O NIEPCOHATBHBIX JAaHHBIX paOOTHHKA B IIOJIHOM
COOTBETCTBHH C JAaHHBIMH aHKETHI H aBTOoOMOrpadum paboTtHuka. B ciiydae oOHOBICHHS cTapas
KagpoBas CIpaBKa H3bIMAETCS M3 pa3lena JMYHOTO Jena "AHKeTHO- OHorpaduueckue H
XapaKTepH3yIolue MaTtepuaist”, mprodiaercs K "JomomTHUTENbHBIM MaTepHanaM” H 3aMEHACTCS
HOBOM. KanpoBas cripaBka IOIIIUCHIBAECTCS PYKOBOJUTENIEM KaJpOBOIO OTAENA.

B manbHeimeM ITHYHOE IEI0 IOIMONHACTCS JOKYMEHTAMH, BO3HUKAIOIIUMU B IIPOLECCE TPYAOBOR
JEATETLHOCTH pabOTHUKA, K KOTOPOH OTHOCSTCS:

1. aTTecTanMOHHBIC JTUCTHI;

2. KOIIHU JOKYMEHTOB 00 YTBEP)KICHUH B IOJDKHOCTH;

3. Ipyrue XapakTepU3yIOIIHe U JOMOIHSIONHE MaTepyallsl, IEpeYrCIIcHHbIE B pasaene I.
Hacrosuiero Ilomnoxenus.

JIndpoe €m0 BeAeTCs Ha IPOTSDKEHHH BCEH TPYAOBOM AEsATEIbHOCTH paboTHHKA. M3MeHeHwus,
BHOCHMBIC B JIMYHOE JIENIO, MOJDKHBI OBITh MOJATBEPXKICHBI COOTBETCTBYIOIIHMMH JIOKYMEHTAMH
(HarmpuMep, KOIHsI CBHIETENbCTBA O Opake).



PabGoTHuk oOTnAeNa KaxpoB, OTBETCTBEHHBIM 3a JOKYMEHTAIOHHOE OOECIeueHHe KaapOoBOMH
NEATENbHOCTH, TPUHEMAeT OT NMpPUHAMAeMOro Ha paboTy pabOTHHKAa NOKYMEHTHI, HMpOBEPSET
MOJIHOTY WX 3alOJHEHHS W TIPABHJIBHOCTH YKa3bIBAEMBIX CBEJCHHN B COOTBETCTBHH C
HpeIbSIBICHHBIMA IOKYMEHTAMH.

IV. IlpaBa u 06s13aHHOCTH PabOTHUKA B OOJIACTH 3aIUTHI €0 NEPCOHATBHBIX
JTAaHHBIX

PaGoTHuKk  00s3yeTcs  NpEJOCTAaBIATH  MEPCOHANBHBIE  JIAHHBIE,  COOTBETCTBYIOLIHE
JEHCTBATENBHOCTH ™

PaGoTHHK MMeeT mpaBo Ha:

1. nmonHyio nHQOpPMAIHIO O CBOUX NEPCOHAIBHBIX JAaHHBIX U 00pabOTKe STHX JAHHBIX;

2. CcBOOOJIHBIN OECIIaTHBIA JOCTYN K CBOMM IMEPCOHAIBHBIM JAHHBIM, BKIIOYas IpaBO Ha
MOJYYCHHE KOMHE JII00O0M 3alMCcH, COoJepXalleil MepCOHAIBHBIC JaHHBIE pabOTHHKA, 3a
HCKIIFOYEHUEM CITY4aeB, MPEAyCMOTPEHHBIX 3aKOHOIaTEILCTBOM PD;

3. ompenencHHE CBOUX MPEICTABUTENEH IS 3aIIUTHI CBOUX IEPCOHAIBHBIX JJAaHHBIX;

4. mocTyn K OTHOCSIIMMCS K HEMY MEIWIHWHCKUM JAaHHBIM C TOMOINBIO MEIMIMHCKOIO
CHenUalncTa o CBOeEMy BBIOOpY;

5. TpeOoBaHHE 00 WCKIIOYCHHUH WIIM UCTPABICHHH HEBEPHBIX HIIM HEMOJHBIX MEPCOHANBHBIX
JAHHBIX, a TaK)Ke JaHHBIX, 00pabOTaHHBIX C HapylieHHeM TpeOoBanuii. Ilpu orkaze
paboTonateNss UCKIIIOYHTh WA HCIPAaBUTH MEPCOHAJBHBIC JaHHBIC pAaOOTHHKA OH MMeEET
[paBO 3asBUTh B MHUCHMEHHOW ¢opMe paboTONaTEeI0 O CBOEM HECOIIACHH C
COOTBETCTBYIOIIAM OOOCHOBaHHEM TaKoro Hecorjacusa. llepconaibHble JiaHHEIE
OIICHOYHOTO XapaKTepa pabOTHHK MMEET IPaBO JONOIHHUTH 3asIBIICHHEM, BBIPAXKAIOIIMM
€ro COOCTBEHHYIO TOUKY 3PEHHUS;

6. TpeboBaHWe 00 W3BEHICHHH pabOTONATENEM BCEX JIHIl, KOTOPHIM paHee OBUIM COOOLIEHBI
HEBEPHBIC MJTH HETIOJIHBIE EPCOHANIPHEIEC TaHHbIE paO0OTHUKA, 000 BCEX IIPOM3BEICHHBIX B
HAX HCKIIIOUEHHUSX, HCIIPABIICHUSIX WA JOMOJIHEHUAX;

7. oOxaoBaHWE B CYJ JIIOOBIX HEMPaBOMEPHBIX NEHCTBHU WiH Oe3/eiicTBUs paboTomarens
pH 00pabOTKe U 3aIUTE €TO MEPCOHATBHBIX JIAHHBIX.

V. Yyer, XpaHeHHe U nepeaada NEpCOHANBHBIX JaHHBIX PabOTHHKA

Jluunble 1ena, B KOTOPBIX XPaHATCS MEPCOHATBHBIE IaHHBIE paOOTHHKOB, SBISIOTC JOKYMEHTAMHU
" ]ISt BHYTPEHHETO NOJIb30BaHUS .

JIuyHOE NeI0 PErucTpUpyeTCs, 0 YeM BHOCHTCS 3anuch B "ypHan ydera JuuHbIX Aen”. XypHan
COJICPXKHUT CIEAYIOIHe rpadml:

1. TOpPSIKOBBIM HOMEP JIMYHOTO JIENa;

2. - baMuHs, UMs, OTYECTBO COTPYTHHUKA;
3. [aTa MOCTAaHOBKH Jiejia Ha y4eT;

4. naTa CHATHS JieNa ¢ y4eTa.

B Gyxranrepuy XpaHATCS JHYHBIE Jejda paOOTHHKOB, padOoTaromMX B HacTosmee Bpems. Jlnd
5TOr0 MCIOJIB3YIOTCH CHENHANIBHO 000pyAOBaHHbIEC MKA(bl WK cei(bl, KOTOpHIE 3alHPAIOTCS U
oneyaTeBAOTCA. JIMUHBIE JieNla pacloyiaraloTcs B TMOPSIKE COTJAacCHO WX HoMepaMm JIH0o B
andaBUTHOM HOPSIKE.

Ilocne yBoJbHEHWS pPaOOTHWKA B JIAYHOE JIENIO BHOCATCS COOTBETCTBYIOIIHE JOKYMEHTHI
(3asgBlICHHE O PACTOPXKEHHH TPYAOBOTO JOTOBOpA, KOMHS IPHKAa3a O PACTOPKEHHUH TPYyJOBOTO
JIOTOBOPA), COCTABJIAETCS OKOHYATEIbHAS OMUCH, CAMO JIMYHOE JIeNI0 0GOpMIIIETCA B IepeaacTCs
JUIS. XpaHCHHSI.



JInunble nena paOOTHHKOB, YBOJICHHBIX W3 OpPraHW3alliH, XPaHATCS a apXWBE OpraHW3alii B
andaBUTHOM IOPA/KE.

He nomyckaercs:

1. coobmatk nepcoHaNbHBIE JaHHBIE PAOOTHHKA TPETHEH CTOPOHE 6€3 MUCHMEHHOTO COTJIacHs
pabOTHHKA, 33 UCKIIIOYEHHEM CJIY4aeB, KOTJa 3TO HEOOXOQUMO B LENSAX MPeaylpexacHus
YIpo3bl KH3HH H 3/I0POBBIO pabdOTHHKA, a TakkKe B CIy4yasX, YCTaHOBJIEHHBIX
3aKOHOJATeNLCTBOM PD;

2. cool0warh mepcoHadbHBIE JaHHBIE pPa0OTHMKA B KOMMEDPYECKMX IMeJisx 0e3 ero
MMICHEMEHHOTO COTJIACHS;

3. 3anpamuBaTh HHGOPMALHIO O COCTOSHWH 37I0POBBS pPabOTHUKA, 32 HCKIIOYCHHEM TeX
CBEJICHHI, KOTOpPBHIE OTHOCSTCS K BOMPOCY O BO3MOXXHOCTH BBHIIIOJHEHHS PaOOTHHKOM
TPYAOBOH QYHKITHH.

JlocTym K TEepCOHANBHBEIM  JIaHHBIM  pabOOTHHKOB  pPa3peIiaeTcs TOJNBKO  CIEIHATBEHO
YIIOJTHOMOYCHHEIM JTHIIaM, IIPH 3TOM yKa3aHHEIC JIHIA JOJKHEI HMETH IIPaBO MOJIYYaTh TOJBKO T
NEPCOHANILHBIE JIaHHBIC Pa0OTHHKA, KOTOPBIE HEOOXOMUMBI IS BBINOJIHEHUS KOHKPETHBIX
GyHKIH.

[Ipn nepenave nmepcoOHATBHBIX JAHHBIX paOOTHUKA TPETHUM JIMIIAM HEOOXOAMMO IPEXyNpeXIaTh
UX O TOM, YTO 3TH JAHHBIE MOTYT OBITH HCIIOJIL30BaHBI JIMIIb B LENAX, AJIS KOTOPBIX OHH
COOOIIEHE], © TpeOOBaTh OT 3THUX JIUI] MMOATBEPXKACHUS TOTO, YTO 3TO MpaBHJIO cobmoneHo. Jluna,
MOJTy4YaloIie MEepCOHAJbHBIE JaHHBIE pabOTHHKA, 00sf3aHBI COOMIOAATH PEXHUM CEKPETHOCTH
(KoHQHIEHIHATLHOCTH). VICKITIOUeHHEe COCTaBIIIET OOMEH MEPCOHAILHBIMH JJaHHBIMA paOOTHHKOB
B IIOpS/IKE, YCTAHOBJICHHOM 3aKOHO/IaTENILCTBOM PD.

[lepenaya nepcoHaATBHEIX JaHHBIX Pa0OTHUKA B MpeAeiiaX OAHON OpraHH3allid OCYLUECTBIISETCS B
COOTBETCTBHH C JIOKAIbHRIMA HOPMATHBHEIMH aKTaMH JTAHHOW OpPraHM3aIiiy.

[lepenaya mepcoHANBHBIX JaHHBIX PaOOTHHKA €ro MPEIACTaBHTENISIM OCYIIECTBIAETCS B HOPSAIKE,
YCTAHOBJIEHHOM B opraum3anud. O0BeM mepenaBaeModl HH(GOPMALlMH OTPaHHUYMBACTCS TOJBKO
TEMH I[I€PCOHAIBHBIMH JaHHBIMH pa0OTHHKA, KOTOphlE HEOOXOAMMBI JJIsl  BBHIIOJIHEHHS
yKa3aHHBIMH TPEICTABATEIISIMHA HX (YHKIHH.



