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N0Jb30BAHUA GHOIHOTEKOH
MBOY «Cnasekasa COII»

1. O0mmue MoJI0KEeHUs

1.1 TpaBuia mobE30BaHKs GHOIHOTEKON Pa3paboTaHkl HA OCHOBE [TonoxeHus o
6ubmorexe MBOVY «Cnasckas COIL»

1.2. IlpaBuna mons30BaHHMs OWOMMOTEKOH - MOKYMEHT, (UKCHUPYIOIIHH
BRAMMOOTHOLICHHS JHTATENsl ¢ OHOJHOTEKOW ¥ ONMPEIeISIONMA OOLIMA TOPSAIOK
OpraHu3anuy OOCITyXKHBAHHS YMTATENeH, MOPAIOK N0CTyNa K donmgam 6ubauoTEKH,
mpaBa ¥ 00A3aHHOCTH YMTaTeNel 1 OHOIHOTEKH.

1.3. TIpaBo cBOGOAHOrO M GECIUIATHOTO IIOJIB30BAHM OMOIMOTEKOM HUMEIOT
yuammecs u corpyaunku MBOY «Cnasckas COI.

1.4. K ycayram uurtatesiei mpeJoCTaBiIsioTCs: OHI y4eGHOM, XyH0KECTBEHHOH,
CIIPaBOYHOMH, Hay4YHO-TIOITYJISIPHOM JIATEpPaTyPBI ISt yHaIXxcs;
METOIHYEeCKON, HayIHO-TIeJarOTMIeCKOH, CIIPaBOYHOM JIATEepaTypPEI s
npernojiaBaTenel; KHUTH, ra3eThl, )KyPHANbI, ayAH0-BUACO-MAaTepHAIIB; CIPaBOTHO-
6ubIHOrpagMUecKuil anmapaT: KaTalord, KapTOTeKH, PeKOMEHIATENbHEIC CITMCKU
NUTEepaTypsl; HMHAWBHIyalbHbIE, TIPYINIOBbIE H MAacCOBBIC bopMBl  paboOTHl C
YUTATEISIMH.

1.5. BubnroTekxa o6CIy)KHUBaeT IUTATENIeH:

- Ha aGoHeMeHTe (BBIIa4a POU3BEICHNH eYaT! OTACIBHBIM YUTATE/IM Ha IOM);

- B UWTATBHOM 3aje (duTaTeqd pabOTaroT, NpeXAe BCEro, ¢ M3JaHWAMH H
JPYTEMH JOKyMeHTaMH, KOTOPHIE He BBIIAKOTCS Ha J0M);

1.6. PeskiM paGoOThl OGMOMMOTEKH COOTBETCTBYET BpEMEHH PaOOThI MBOY
«Cnasckast COIL» :

2. IpaBa, 06513aHHOCTH H OTBETCTBEHHOCTh YHTATE/IeH

2.1 Yurarens UMeEET IIpaBo:

2.1.1. Tlonws30BaTbCs CIIeIyIOIUMU OecruTaTHBIMU OuOIMOTEUHO-
uHGOPMAIIMOHHBIMH yC/IyTaMu:

- IMeTh CBOGOIHBI HOCTYI K 6MOIMOTEYHBIM (QOHIaM ¥ MHOOPMALHH;

- TONy4aTh BO BPEMEHHOE IIONB30BaHMEe M3 (OHZA OUOMTHOTeKH I1€YaTHBIC
W3aHKs ¥ ayJUOBU3YaJIbHEIE IOKYMEHTHI;

- MOJTy4aTh KOHCYJIBTALIMOHHYIO U MPAKTHIECKYIO ITOMOIIb B MIOUCKE U BBIOOpE
Ipow3Be IeHHil TIeYaT! ¥ APYTUX HCTOYHUKOB HHOPMALHH;

- IPOJITIEBaTh CPOK MOJIb30BaHMS JIATEPATYPOH B yCTAHOBICHHOM IIOPSATIKE;

- HCIIONB30BATh CIIPaBOYHO-OMOIHOrpaduyecKuii anmnapaT: KaTalord i KapToTeKH
Ha TPaJUIMOHHBIX U MalIMHOYUTAEMBIX HOCUTEIIAX;

- [IOJIb30BATHCS CIIPABOYHO-OMOIHOrpadUIecKUM 1 HHPOPMALHOHHEIM

o0CITy)KMBaHUEM,

-mony4aTh OuGMMOTEYHO-OHbIHOrpaduuecKkue ¥ HH(POPMAIMOHHBIE 3HAHMS,
HABEIKA ¥ yMEHWS CaMOCTOSITENBHOrO IONB30BaHMS —OMOIMOTEKOH, KHHIOH,
uHpopMmanueil.




2.1.2. TlpuHEMaTh y9acTHE B MEPOTPHATHSIX, MPOBOAMMBIX OHOIMOTEKOH.

2.13. W36uparte ¥ ObiTe W30paHHBIM B OHONMOTEYHBIH COBET, OKa3bIBATH
IIPaKTHIECKYO TOMOMIH OHOIHOTEKE.

2.1.4. ~Tpeboars coOIOICHNHE KOHQHICHIMATBLHOCTH JaHHBIX O HEM U IIEpeYyHe
YUTAEMBIX UM MaTE€PHAIIOB.

21.5. O6xaToBaTh ACHCTBHA OHOIMOTEYHBIX PAOOTHUKOB, YIIEMJISIOMIUX €ro
npasa, y aupekropa MBOY «CrnaBckas COIll» uwmM B perdoHaJIBLHOM OpraHe
yIpaBieHHs 00pa3soBaHHEM.

22, Ypratenu (TOPYYHTENH HECOBEPIIEHHOIETHHUX YNTaTeNel) 00A3aHE:

- cobroaTh IpaBIIa IOIE30BaHKA OHOIHOTEKOM;

-Gepe)KHO OTHOCHTBCA K TPOM3BENCHHAM TedaTd M JAPYTMM HOCHTC]IAM
uH(opMaIuy (He JenaTh B HUX IIOMETOK, 04EpKUBAHHI, HE BEIPEIBATh, HE 3arH0aTh
CTpaHHUII U T.1L.);

- BO3BpAIIATh B GUOIMOTEKY KHUTH U IPYTHe TOKYMEHTEI B CTPOTO

YCTaHOBJIEHHBIE CPOKH;

 He BBIHOCHT KHUIHM U APYTHe JOKYMEHTHI U3 TOMeIeHus GHOMMOTEeKH, eCiy

OHM He 3aIHCaHbl B YHUTATEIECKOM (OpMYIIIpe;

- [IONB30BAaThCS I[IEHHBIMA W  €OWHCTBEHHBIMH  3K3EMIUISpaMH  KHHI,
CIIPaBOYHBIMH H3IaHUSMH TOJIBKO B TOMEIIEHUH OubIMOTEKH,;

- IIpH TIOTy4YeHUH MeYaTHBIX M3JAHUH U APYTHX NOKyMEHTOB H3 OuOIHOTEYHOTO
hOH/a UMTATENH JODKEH IIPOCMOTPETH UX B OMOIMOTEKE U B Cilydae o0HapyXeHHS
ne(eKkToB coo6mHTE 06 3TOM GHOIHOTEIHOMY pabOTHHKY, KOTOPBIN CAETaeT Ha HHUX
COOTBETCTBYIOIIYIO IIOMETKY

-TpH yTpaTe W HEYMBIIUIEHHOH TIopde W3aHUP W JAPYTHX JOKYMEHTOB
3aMEHHTh HMX TAKHMH JKe JHO00 KOMHUAMH HJIM H3JaHWAMH, M[PU3HAHHBIMH
6u6IHOTeKOl paBHOLEHHBIMA. [IpyM HEBO3MOXXHOCTH 3aMEHbI BO3MECTHTDH pEAIbHYIO
DEHIHOYHYIO CTOMMOCTh ~M3faHuMH. CTOMMOCTh  YTPadeHHBIX, HCIOPHCHHBIX
pOM3BE/IeHHIl TedaTH ONpenenseTcs OuOMMOTeHbIM paOOTHHKOM IO ILI€HaM,
yKa3aHHBIM B Y4YETHBIX JOKYMEHTaX GHOMHOTEKH, C MPUMEHCHHEM K03 PULIHEHTOB
110 TIepeolLeHKe GUOIHOTeYHBIX (POHIOB;

- He HapyIIaTh MOPSI0K PACCTAHOBKH JIUTEPATYPhl B (JOH/IE OTKPBITOro JOCTYTA;

- He BEIHMMAaTh KapTOYeK U3 KaTaloroB U KapTOTeK;

- ©KEerO/IHO B Hayajle y4eOHOro rojia MpOXOAUTh NePePeruCTPalliio;

- nipu BBIGETHE 13 MBOY «Crascka COILD» BepHYTb B OMOMMOTEKY YHCIALIMECH
33 HUMH U3JIaHHS U JIpYyTHe JOKYMEHTBHI;

- cOBIIONaTh B GUOTAOTEKE TUIIMHY U IOPAIOK, HE BHOCUTB GobIIHe nopTdeny
M CYMKH B NTOMeIleHHe OUOIMOTEKH.

2.3. Tpu HapyLIEHHH CPOKOB IIOJIb30BAHUS KHUIaMH W NPYTMMH JNOKYyMEHTaMH
6e3 yBaKMTENBbHBIX [PUYMH K YATATEISIM B YCTAHOBJICHHOM IOPSIKE MOTYT OBITH
NpHMeHeHs! aIMHHICTPATHBHBIE CAHKIMH (KaK IPaBUIIO, BpEMEHHOE JHIICHHE NpaBa
TI0/T30BaHUs OUOITHOTEKOM).

2.4. Jluggoe meno BBIAAETCA BHIOBIBAIOIMIMM  ydYalllMMCS TOJBKO IIOCHE
BO3BpALICHHS JTMTEPATypbl, B3ATOH Ha aboHeMeHTe OMOMMOTEKH; BHIOBIBAIOIIIHE
COTpYAHMKH 00Ieo6pa3oBaTeIbHOr0 yIpeKACHHS OTMEHAIOT B OubIHOTEKE CBOM
00X0IHOM JIUCT.

2.5.YMBIIUIEHHAs TOpYa M XUIIEHHE KHUT U3 OMOIMOTeKH IpelyCMaTphBaiOT
YTOJIOBHYIO OTBETCTBEHHOCTB JIM60 KOMIEHCALHIO yiiepba B IeHeKHOM BEIPAIKCHHH
JUIH PaBHOILIEHHYIO 3aMeHy IPOM3BeICHUSIMHY NeYaTh H APYTAMH JOKYMCHTaMH.

2.6. 3a yTpaTy HecOBEepLICHHONETHHMH YMTATENSIMA NPOU3BEICHUH NeYaTH U3
GHOMMOTedHBIX (OHIOB WIM NpHYMHEHWE UM  HEBOCIOIHHMMOIO  BpeZa
OTBETCTBEHHOCTb JOKHBI HECTU PONUTEH HIIH OPYIHTEIIH.

3. O06s3aHHOCTHA OMOIHOTEKH




3.1. bubmuoreka o0s3aHa:

- 0GeceYnTh OecrIaTHBIA ¥ CBOOOMHBIA AOCTYN YHMTaTeNel K GHOIHOTEYHBIM
donam 1 GeCILIAaTHYIO BbIady BO BDEMEHHOE MOJIb30BAHUC rIe4aTHON MPOTYKIIMH;

- obecrieYnTh ONEpaTHBHOE H KadyeCTBEHHOEe OOCTy)KMBaHHe dYHTAaTeNed ¢
YU&TOM HX 3aIPOCOB U MOTPEOHOCTEH;

- CBOeBpeMEeHHO MHGOPMHUPOBATh YUTATENEH O BCEX BUAX MPENIOCTABIACMBIX

YCIyT;

- NIPelOCTaB/IATH B MOJB30BAaHME KATAIOTH, KAapTOTEKH, OCYLUECTBIATE APYTrHe
(hopMBI GHOTHOTEYHOrO HH(OOPMUPOBAHKS;

- W3y4aTh NOTPEOHOCTH YHUTaTeNel B 06pa3oBaTebHOU UHGbOpPMALIUH;

-BECTH KOHCYIBTATHBHYIO DaGoTy, OKasblBaTh IOMOIIb B IOHMCKe H BBIOOpE
HeoOXOOUMBIX U3IaHUM;

- IPOBOIUTH 3aHATHA 1o OCHOBaM OUOIUOTEUHO-
6uGmuorpaduueckux U MHQOPMAIMOHHBIX 3HAHHIA;

-BeCTH YCTHYI0O M HABIAHYI0  MacCOBO-HH(GOPMAILHOHHYIO paborty;
OpraHM30BbIBaTh BBICTABKH JIUTEPATYPBI, oubnuorpaduyeckne 0030pbI, [THU
MH(OPMAIIUH, JTATEPATyPHBIE BeUepa, UIPBL, IPA3THUKK U IPYTHES MCPOTIPHATHA;

- COBEpIIEHCTBOBATh PabOTy C YMTATENSIMU IyTEM BHEIPEHWS MEPEe/IoBhIX
KOMIIBFOTEPHBIX TEXHOJIOTH;

- CHCTEeMATHUECKH CJIEIUTH 33 CBOEBPEMEHHBIM BO3BpAIEHHEM B OMOIMOTEKY
BBIJJAHHBIX IPOU3BEIECHUN I1€YaTH;

- o6ecreunTh YnuTaTeNNell He0OOX0AUMO# JTUTEPATYPOH B KAHUKYIISIPHOE BPEMS;

- IPOBOJIATH B Hauaye y4eGHOro rojia MepeperucTpaLuio YATaTeleH;

- obecreunTh COXPAHHOCTh M PAIMOHAIBHOE MCIIONb30BaHUE OHOIMOTEUHBIX
boH0B,
co3IaTh HeOOXOAUMBIE YCIOBUS [T XpaHEHHUs JOKyMEHTOB;

- IPOBOJUTH MENKHI PEMOHT H CBOEBPEMEHHBIH NEPEIIET KHUT, IpHBICKad K
3TOM paboThl OUOIHOTEYHbIH aKTUB;

- croco6cTBOBaTh (POPMHUPOBAHHIO GUOIHOTEKH KaK LeHTpa paboThl ¢ KHHIOH
¥ “HbOpMalued,

- CO3/1aBaTh U IOUIEPKUBATH KOM(OPTHEIE YCIOBHS I pabOTHI YNTATENeH;

- 0BeCTIeYnTS PEXKIM PaBOTEI B COOTBETCTBHH C NOTPEOHOCTAMHU y4eGHOr0

3aBeICHUS;

- OTYUTHIBATHCS O CBOEH IEATEFHOCTH B COOTBETCTBHH C IOJIOXKEHUEM O

OoubmuoTeKe.

4. Tlopsaok mojib30BaHHsA OHOJIHOTEKOH -

4.1. 3amuch yuTaTenell MpoBOAUTCS Ha aOOHEMEHTe. YYalliecs: 3alUChIBAOTCA
B OMONTHMOTEKY IO CIHCKYy Kjacca B HMHIMBHIYallbHOM IOPSAIKE, COTPYIHHKH U
YYHUTENS - 10 MacIopTy.

42. Ha Kaxgoro dWTareNs 3aloHAETCs  4YUTATeNbCKHMi  (opMyssp
yCTaHOBJEHHOro oOpaslia Kak [IOKyMEHT, [aiollMid IpaBoO  II0JIB30BaThCH
OMOIMOTEKOH.

4.3. Tlpu 3amucy YUTATENH JODKHBI O3HAKOMUTECS C NPaBHJIaMHU M0JIb30BAHHA
6UOIHOTEKOM U TOATBEPAUTH 00S3aTeIBECTBO 00 MX BBINOJHEHHM CBOSH IOIIHCEHIO
Ha YUTATEIBCKOM (QopMyJIspe.

4.4 YutaTenbCKUil Y KHIDKHBIA  (GOpMyIspbl  SABIAIOTCS  JIOKYMEHTaMH,
yZOocTOBepSIOIMMH (aKT M JaTy BBIOAYM YHUTAaTeNI0 MEYaTHBIX M JPYTHX
MCTOYHHKOB MH(GOPMALIMU U UX BO3BpaILeHHs B OUOIHOTEKY.

4.5.06MeH TNpOM3BENEHMII TeYaTH NPOM3BOAMTCS IO rpaduky paboTsl,
YCTaHOBIIEHHOMY OMOIMOTEKOH.

5. Hopsaok Mo/ib30BaHHs A00HEMEHTOM
S.1. Ha aboHEeMeHTe CpOK IIOJIB30BaHUSA HAY4YHO-TIOMYJISIPHOM,
[I03HABATENBHON, XYIOXKECTBEHHOM nurepaTypoif cocrtapmier 10 IHEeH,




y4eGHUKaMH, yIeOHBIME [TOCOOHAMH - yueOHBI! TOJ;

5.2, Cpok mosis30BaHMs MOXET ObITh MPOUICH, €C/H Ha H3MAHUE HET cpoca co
CTODOHBI JpYTMX YHTATeel, WIM COKDall€H, €CIM MW3AHHE IOJIb3yCTCH
ITOBBIIIEHHBIM CIIPOCOM HJIM MMEETCs B €AMHCTBEHHOM SK3EMILIADE. He mopnexar
BLIIaY€e Ha IOM PEKHe, IEHHBIE U CIIPABOYHBIE H3[AaHUA.

6. IopsaoK MOJb30BAHMS YHTAILHBIM 32710M (n1s 6uGaHOTEK, HMEIOIIHX

YHTAJbHbIE 32J1bI)
6.1. JlutepaTypa, npejHA3HAYEHHAS /U HCTIONB30BAHMS B IUTATLHOM 3aJI€, Ha

JIOM HE BBIIAETCA.
6.2 . DHIMKJIONEINH, CIIpaBOYHbIe M3[aHUA, PEIKUE ¥ LCHHBIC KHHUIH BBIOAKOTCS
TOJIBKO B YUTAJIBHOM 3all€.
6.3.Uncno MpoW3BEJeHHH Ne4YaTH H APYruxX JOKYMEHTOB, BbIAaBaeMbIX B
YUTAIBHOM 3ajie, Kak MpaBuIo, HE OrpaHUYHBACTCA.

Meimepusa E.B.

bubnuorekapb




